HELP NOTES

These notes are designed to enable users to change the:
ACCESSIBILITY OPTIONS

Note: All the screens contain self-explanatory notes for each option
therefore this section will only contain a few helpful notes for each of the
possible Accessibility Option screens.

How to check/adjust Accessibility options:

Move the mouse and pointto  #'Start| puytton at the bottom of the screen.

Press and release the Left Mouse button.

% Windows Update Move the mouse upward (the
pointer will move up the list) —

-.- icrosoft Upda . .
Kb Hicosof Update stop at the Settings item.

m Programs ¥ .
Another box will appear.

£y Documents 4

v Move the cursor so that it points
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Start Menu Firewall  Media Connect Network Set...
Adjust your computer settings for vision, hearing, and mability. 4
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HELP NOTES

Look for the (‘I-) then double click the Left Mouse Button on the Icon
Accnlassibilit'r'
Options
A window similar to the one shown below will appear

KEYBOARD OPTIONS: Acoessiity GRESN.

Keyboard | Sound I Displa'_.rl Mouse I Feneral I
Click the Left Mouse button on the —V
Keyboard ‘tab and a screen similar to
the one shown will appear

— Chimlri e

STICKY KEYS: Allows Accessibility Options 7| =
the user to press one key
at a time if a combination
of keys is needed to be
pressed together — e.g.
<Ctrl><Alt> and <Delete>

Keyboard | Sound I Displa'_.rl Mouse I General I

StickyKeys

Ise StickyKeys if you want to use SHIFT, CTRL, ALT, or
Windows logo key by pressing one key at a time.

v |lze StickyKeys Settings |

(The action will only occur
when the appropriate
combination has ended)

Click the Left Mouse
button on this box — a tick
will appear.

Press the Setting button
and a screen

SETTINGS for ‘Sticky

Keys’ similar to the one ~ Keyboard shortcut

shown will appear The shorteut for StickyKeys is:
Press the SHIFT ey five times.

v Use shortcut

(Ticks will already be in some = - Options

as the ‘default Settlng) W Tum Stickykeys off f two keys are pressed at once

— Motification
¥ Make sounds when modfier key is pressed
¥ Show StickyKeys status on screen

The ‘default’ settings are
shown — press OK to confirm

QK Cancel |
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HELP NOTES
SETTINGS for ‘Filter Keys 2[x

Keyboard | Sound I Displa}rl Mouse I General I

— StickyKeys
FILTER KEYS: Stops brief Use StickyKeys ff you wart to use SHIFT, CTRL, ALT, or
repeated key strokes from Windows logo key by pressing one key at a time.
having any effect — This can [~ Use StickyKeys Settings |
assist a person who has
shaky hands. ~ FilterKzys

IUse Filterkeys if vou want Windows to ignore brief or repeated
keystrokies, or slow the repeat rate.

) W lse Filterkeys Settings
Click the Left Mouse buV ‘Ei—l

on this box — a tick will

appear. 2]
r Keyboard shorcut

Press the Setting button and a The shortcut for FiterKeys is:

screen Hold down the right SHIFT key for eight seconds.

¥ Use shortcut

r Filter options
- , " Ignore repeated keystrokes Setfings
SETTINGS for ‘Filter Keys —l
similar to the one shown will 9 rrmemri e |
down the repeat rate

appear. Click and type here to test Fitter

Motification

(Ticks etc. will already be in some, if
not all of the boxes. This is classed
as the ‘default’ setting.)

en keys pressed or accepted
Show Filterkiey status on screen

You will see a Settings button — press
i imi 0]34 C |
this and a screen similar to the one | conce |
shown will appear.
PP 2]
Timings of the actions for each key ~RepeatKeys
depression can be altered — either Crwvemide settings on the Keyboard control panel:
adjust them and press OK or press " No keyboard repeat
Cancel and you will return to the (¥ Slow down keyboard repeat rates
‘Settings for Filter Keys’ screen. Repeat delay:
I'I.C seconds j
Repeat rate:
IC.E secands j
 SlowkKeys
Keys must be held down far:
I'I.C secaonds j
Test area: I
ITI Cancel |

3
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HELP NOTES

There is another Option on the SETTINGS for ‘Filter Keys’ similar to the one
shown will appear

P he Left M — Keyboard shortcut
ress the Leit Mouse The shortcut for FiterKeys is:

button_on this SpOt and a Hold down the right SHIFT leey for eight seconds.
‘dot’ will appear,

v Usze shortout

now

Filter options

i+ |gnore repeated keystrokes [Seﬂings |
Press the Setting; button e Tersiokes and slow l S etiings |
and a screen similar to the down the repeat rate
one shown below will Click and type here to test Fitterkey settings:
appear. I

~ Motification

[¥ Beep when keys pressed or accepted
¥ Show Fitterkey status on screen

Advanced Settings for FilterKeys d |
The option to ignore key
depressions can be lgnore keystrokes repeated faster than:

altered — either adjust |M—_|v

them using the ‘drop down’
arrow, Test area:

and press OK

or press Cancel and you OK Cancel
will return to the ‘Settings 2
for Filter Keys’ screen.

The SETTINGS for ‘Filter Keys’ screen has two other ‘tick boxes’ in the
Notification section at the bottom of the ‘Window’ — If they are not already
ticked - Press the Left Mouse button on each of these in turn and a tick will
appear — Now press OK to return to the Accessibility Options Keyboard front
screen

See next page:
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SETTINGS for ‘Toggle Keys’

TOGGLE KEYS: Enables tones to be heard when pressing specific buttons

such as the Number Lock 21

button.
Keyboard | Sound I Displa:,rl Mouse I General I

m SticlykKeys

IUse StickyKeys if you want to uge SHIFT, CTRL, ALT. ar
Windows logo key by pressing one key at a time.

[T Use Stickykeys Settings |

— Filterkeys

IUse Fiterkeys f you want Windows to ignore brief or repeated
keystrokes, or slow the repeat rate.

Click the Left Mouse button

on this box — a tick will I Use FiterKeys Settings |
appear.

— Toggle Keys

IUse ToggleKeys if you want to hear tones when pressing
CAPS LOCK, NUM LOCK, and SCROLL LOCK.

v Use Togglekeys [SEﬁings |

Press the Settings button I Show extra keyboard help in programs
and a screen SETTINGS for

‘Toggle Keys’ similar to the

one shown will appear ITI — | foply |
Keyboard shortout

The shortcut for ToggleKeys is:
Hold down the MUM LOCK key for five seconds.

¥ Use shortcut

Ok I Cancel

either, leave the ‘Default’ setting or remove the tick by pressing the Left
Mouse button on the tick then press OK

When the front screen appears |

press Apply ITi tm Aoply |

(NOTE: Don't press OK because if
you press OK the Accessibility Options screen will close and you need it open
to be able to select the ‘Sound’ options)
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SETTINGS for ‘'SOUND’ — This is a slight contradiction as this option allows
the user to see screen displays for system sounds

SOUND: Press the Sound ‘tab’ — to change/enable ‘Visual Warnings’ to

appear on screen for any
action. Accessibb* ¢ Options e S

Keyboard Sound |Displa§,r| Mouse I General I

r SoundSentry

The ‘default’ screen ee SoundSarine kot e
. se SoundSentry f you want Windows to generate visual
options are shown here wamings when your system makes a sound.

however, if you wish to
activate Visual
Warnings then press

Ilse SoundSentry

Chomze the wisual warning

the Left Mouse button TNonel |
whilst pointing to the '
Use Sound Sentry box
and the ‘drop down’
options will be
available — see screen
shots below — SoundSenty
Use SoundSentry f you wart Windows to generate visual
wamings when your system makes a sound.
Click the Left Mouse IV Use SoundSenty
button on the ‘drop il
down’ arrow .and Flash active caption bar =
select an option from oy
the list displayed ﬂ_ Hash active caption bar
by pressing the Flash active window
. Flash desktop
Left Mouse button whilst
pointing to an item
L I
ShowSounds
To enable the Computer Ilse ShowSounds to tell your programs to display captions for

. K the speech and sounds they make.
to also display a written

caption giving reasons
why the ‘noise’ was
being made, tick this box
using the Left Mouse
button.

W Use ShowSounds

QK I Cancel |_[§ﬁ.pphr |
When you have finished

making changes to the Sounds screen click Apply
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(NOTE: If you press OK the Accessibility Options screen will close and you
need it remain open to be able to select the ‘Sound’ options)

SETTINGS for ‘DISPLAY’

DISPLAY: Press the Display ‘tab’ — This option is used to change the
Colours, Fonts and Cursor Size.

HIGH CONTRAST: He*,fl:u:uardl Sound Display ||"-"|-:|use I General I

The ‘default’ screen options TSR

are shown here however if Use this option if you want Windows to use colors and fonts
. . designed for easy reading.

you wish to activate the colour

options press the Left Mouse I™ Use High Contrast Settings

button whilst pointing to the

High Contrast box and a tick
will appear then press the
Settings button

A screen similar to the one r Keyboard shorteut
shown here will appear The shortcut for High Contrast is:

Press the left ALT = left SHIFT = PRINT SCREEN keys.

¥ Use shortcout
Click the Left Mouse button

on the ‘drop down’ arrow and — High contrast appearance scheme

select an option from the e . scheme is:

list dlsplqyed High Cortrast Black Jarge) -
by pressing the High Cortrast 52 e
Left Mouse button High Contrast #2 (extra large)

High Contrast #2 (ange)
High Contrast Black

High Contrast Black {extra large)
High Contrast White
High Cortrast White (sxtra large)
High Contrast White (arge)
When you selected an item E::E farge)
Press OK and the screen will Maple

i Marine fhigh color)
return to the Display front Flum figh color
screen Pumpkin {arge)
Rairny Day

whilst pointing to an item

T
\_“;
L

Red, White, and Blue (VGA)
Fose

Rose Jaroe)

Slate

Spruce

Storm (VEA)

Teal VGEA)

) Wheat

ve  |Windows Classic

snect |Windows Classic (exira large)
Windows Classic (arge)
Windows Standard
Windows Standard (extra large) —
Windows Standard (arge) &

“1
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CURSOR OPTIONS:

— Cursar Options
Mave the sliders to change the speed that the cursor blinks
At the bottom of the screen {cursor blink rate) and the width of the cursor.
are two optlo_ns to change Blinke Bate:
the cursor Blink Rate and None | Fast
the width of the displayed - N
cursor ‘sliders’ I
Width:
Use the Left Mouse button Namow } Wide
and click on the control )Q '
‘slider’ to change the

settings to suit your
requirements

(Reminder — Press and hold down the Left Mouse button whilst pointing at the
control — move the mouse Left or Right to move the slider to the position you
require.)

When you have set up the Display |

Options press OK ok | cancel | J}Jﬁpphf |

(NOTE: If you press OK the Accessibility Options screen will close)
Regarding the final two ‘tabs’ -

Mouse — The Mouse Options have previously been covered under the Mouse
Set-up therefore this option will not be covered again.

General — This has been left out of these notes as the ‘default’ is acceptable
for most if not all users.
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