HELP NOTES — IOTA — Touch Typing

These notes are designed to enable users to use IOTA the Touch
Typing program.

Company Website address: www.iota.co.uk/

INDEX:

Click on the item in blue text to move to the appropriate
page(s) of information.

> Opening the program

> User Options - Using toolbar icons

THE MAIN MENU:

> FILE - option to open, save and exit

> VIEW - options to view Toolbars etc.

» OPTIONS menu item:

= TYPING — Highlight options

= SOUND — Sound options

= TEXT — Formatting options
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HELP NOTES — IOTA — Touch Typing

OPENING the PROGRAM:

After installing the program using the licensed CD provided either:

2. Press Start — Program files then select by moving the cursor over the lota

Software item then moving the mouse to point at Touch Type — see screen
shot shown. I

1. Double click the left mouse button on the icon on the ‘Desktop’ or

ﬁ Iota Software 3 m___ Touch Tgpe

=— Lomom oa s

Double click the left mouse button to open the program

The program will open and if the sound is enabled and speakers are available a

‘Welcome to Touch Type’ message will be announced. The following screen will be
displayed:

Filz View Options A

EEEN N ET )
No Exercise

| welcome to Touch Type X

How would you like to start Touch Type 7

There are 3 options given on the buttons — the first time you use the program select
‘Start on Exercise 1’ by moving the mouse to “point’ to the button as shown above
then pressing the left mouse button. The following screen will appear:

I} Exercise 1 - Touch Type

Fle View Options About

S(E| +Ja Al o|a|&|[¢ 2|
Exercise 1 Line 1 of 19 [

BEf33JEf3jIEEE33)EEE3)IEEE)IJEEEI]IEEE]

Al Gr

Al

THE END of the section OPENING the PROGRAM

<< Back to the Index
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USER OPTIONS:

Before you continue to use the program by typing the letter displayed a brief look at
the Options available may help you get more out of the program:

. A | A él The letter size displayed in the *Exercise’ bar can be increased
or decreased in size by pressing one of the buttons shown.

E Exercise 1 - Touch Typs

File View Optiong»fhout

The “default’ set by 'ﬁlnl ilIéI M Wﬁl

the program is the - .
‘middle’ sized Exercise 1 Line 1 of 19

option shown here > — — ST :
Bffjjjfffjjjfeffjji£eeeg
1
. £ | & The “Hand icon’ switches
D=l e poweotvon | I
hands indicating which finger should be used — at .

the same time the keyboard key that should be
used is also “highlighted.

I
To turn off the “display’ press the “‘Hand icon’ again.

. 5% The second icon in this
m !l group shown the progress of

the user so far — a new box

appears containing this information.

Note: Until some typing has been entered the box
will be empty. ASDFJKL;QYV
o C el The last icon in this group =
| M[ will display the statistics of ~ feresrerminte LT

. Max words per minute 1]
the users typing. Mistyped keys Fo

Speed |

recwecy

Note: Until some typing has been entered the “Reset
Statistics will appear blank — when some
typing has been done the Statistics box will B
be updated — an example is shown here > +Words per minute (e
Max words per minute IT
. . Mistyped keys IT
The reset button will also reset the display speed WM
Aocuracy |

CONTINUED on the NEXT PAGE:
USER OPTIONS (continued):
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The last 2 icons are used for switching the sound on and off \,W 74

and displaying the IOTA issues version information:

USEFUL TIP:

One other useful User Option can be made by clicking and holding the left mouse
button whilst the cursor (arrow) is pointing to the red bar — see the display below

Holding the left mouse pressed &[T 2 ‘

move the mouse right to move
up the exercises or left to move .

back over the exercises the user Line 10 of 19 q
has already completed. Release . . S -
the left mouse button and the e
user can carry on with the

selected exercise. This is useful if the user wants to repeat the exercise(s) a number
of times to get proficient.

THE END of the section USER OPTIONS

<< Back to the Index
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THE MAIN MENU:

The main menu at the top of the screen contains the following items:

FILE VIEW OPTIONS and ABOUT
FILE:

The File option contains 3 choices:

File WView Options About

1. Open an Exercise:
Save Report

Exit

This option allows the user to open any
exercise they wish by selecting the exercise
by clicking the left mouse button on the item
and press the Open

I ==

open ?
button. _ e
Look in: [ &) EXER x| « @ ek E-
[Z] exEr13.TXT
[Z] ExER14.THT
[Z] ExEr15.TXT
De’ «top i %
My Documents :
~ [Z] Exero.TXT
EA’ £ Exer10. T
NOTE: There are w Computer |1 ol
additional ‘specialised’ o
H 1thi -
exerC|ses_W|th|n the e [T BRI T | open |
Extras, Finger and R fe-crioe:  [roc e = Cancel

Typing folders

A picture of the extra exercises in

’ Look in: | () EXTRAS
the Extras folder is shown here >

2. The SAVE REPORT option allows =~ ===

Savein: |5 REPORT s «@merE-

zZix|

the user to save a report of the
progress so far

3. The final option is to EXIT the
program.

<< Back to the Index
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HELP NOTES — IOTA — Touch Typing

THE MAIN MENU — (Continued):

VIEW:
The VIEW option contains a number of choices:
File | View Options About
e TOOLBAR - This turns on the display for the v Toolbar

Icons Toolbar as covered under USER OPTIONS M
\ Show Progress
Style »

(@] 7 Al 5] [F 2 E e

e STATUS BAR - This turns on the display of the information boxes displayed
at the bottom right hand side of
the screen. These items are
continually updated during the [0 words per minute 0% accuracy |
typing process.

This information can be useful to any assistant who is helping the user. The
aim is for an accuracy of at least 85% for each exercise. (Obviously 100%
would be excellent but may not be a realistic goal for general users.)

e STYLE - Allows to user to choose either % accuracy details or Proportional
information within the Reports
e The SHOW PROGRESS, SHOW HANDS and SHOW STATISTICS have

been covered already in the USER OPTIONS - Click here to go to the USER
OPTIONS page

<< Back to the Index
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THE MAIN MENU — (Continued):

OPTIONS:

The OPTIONS contains just one choice — click the left

mouse button on this option and a box (window) similar t0  Fie view | options About

the one shown will appear: —

= =

I
3 tabs will be displayed:

YPING. —

~ Typing | Sound | Text Syle |

The options can be turned on
and off by clicking on the “tick’
in each box.

[v¥ Highlight keystrokes [ lgnore mistakes

[+ Highlight home keys [+ Savetyped text

The options are self explanatory
therefore no further details will {* Exercise

. ™ Copy typing
be given here.

SOUND:

_ ) Sound | Text Style I
The options available can be

turned off by clicking on the

‘tick’ in each box. ¥ Typing Sound
Again, apart from one box the I Mok und
options are self explanatory v Voice

Delay: ;
therefore no further details will %
be given here. /

Cancel

/ ox ]

With the sounds turned on the DELAY box is something that the user may wish to
‘experiment’ with. Increasing the delay by ‘overtyping’ the number 1 with 300 or

400 will cause the spoken letter to more readily correspond to the letter that the user
must type. This is worth trying — keep altering the number until the user is “happy’

with the way the letters are displayed and spoken.
TEXT STYLE:
e PLEASE SEE THE NEXT PAGE:

<< Back to the Index
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HELP NOTES — IOTA — Touch Typing

THE MAIN MENU — (Continued):

OPTIONS - (Continued):

TEXT STYLE:
W EI
The size of the ‘FONT’ of the Typing | Som™ Text Stye |

displayed letter can be varied her
the same as when using the icons " Small Font

mentioned on the USIiy e

OPTIONS page:
bag ™ Large font Defaul

[ Invert text colours

QK Cancel

Exe;lcise 1
[FEfRiJEEEiII£Ed |fffj j ffi

PRESS OK to accept the changes

There are now additional options:

INVERT TEXT COLOURS: This changes the colour of the

letters and the background colour it is placed on: ¥ Invert text colours
An example of medium sized black letters on an Inverted Exercise 1
background is shown here: m

IR | g
TEXT STYLE:

CONTINUED on the NEXT PAGE:

<< Back to the Index

Created by Keith Phillips — County Technician for Visual Impairment (Page 9 of 11)



HELP NOTES — IOTA — Touch Typing

THE MAIN MENU — (Continued):

OPTIONS - (Continued):

-
TEXT STYLE - (Continued): o =l

Typing I Sound Text Style |

Finally: " Small Fort
Change...
* Medium forit
There is an addition option to change £ ) e fort Default
the font and its attributes. —>
Press the Change button using the I™ Invert text colours
left mouse button and the following
screen will appear:
ok | cancel |

Now the user can
select the font type,
various styles, size
and also, using the
‘drop down’ arrow the

Font: Font style: Size:
ICDurier Mew IHeguIar IE‘I]' | QK I
W N -
Curlz MT ltalic 7] ﬂl

colour of the fo !
(} Edwardian Scrpt ITC __1 |Bold 24
l H Elegance Bold Halic 26
f[&'} Elephart 28 J
(NOTE: The picture Elis . 36 e
shown has the ‘drop & N\e 2= MT =] 8|
down’ arrow already CEF — Sample
pressed)
. | AaBbYyZz
Caolar:
| I El=ck ~| | Seript:
- l% IWestem ;I

THE END of the
section MAIN MENU OPTIONS

<< Back to the Index
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